Personal Learning Action Plan

Purpose of this Learning Plan: This plan helps maximize your learning during the assignment by linking it to your DoA, training, and professional development. You may take up to 10 days of Learning Leave per year for approved activities, with supervisor approval and a completed learning plan. Please finalize this plan within the first month of the assignment.
	Your Name: Click or tap here to enter text.

	Date: Click or tap to enter a date.


	Roster / UVP ID: Click or tap here to enter text.
	Country: Click or tap here to enter text.

	Host Agency: Click or tap here to enter text.
	Contract end date: Click or tap to enter a date.




My Learning Goals
What I want to be able to do by the end of this assignment:
Click or tap here to enter text.






	
My Strengths
This section helps you identify the skills, knowledge, and personal qualities you already excel at. Reflect on when you last used each strength and think about how you can leverage it to succeed in this assignment.
	What are you best at?
	When did you last use it?
	How will you apply it in this assignment? 

	Example: Team coordination
	Previous NGO role
	Lead upcoming team meetings

	
Click or tap here to enter text.
	
Click or tap here to enter text.
	
Click or tap here to enter text.

	
Click or tap here to enter text.
	
Click or tap here to enter text.
	
Click or tap here to enter text.

	
Click or tap here to enter text.
	
Click or tap here to enter text.
	
Click or tap here to enter text.

	
Click or tap here to enter text.
	
Click or tap here to enter text.
	
Click or tap here to enter text.

	
Click or tap here to enter text.
	
Click or tap here to enter text.
	
Click or tap here to enter text.

	

	
	

	
	
	

	
	
	


Notes:
Click or tap here to enter text.


	
	
	



Your Learning Objectives (SMART)
Tip: Make each objective SMART – Specific (what you will learn), Measurable (how you will know you succeeded), Achievable (realistic), Relevant (linked to your assignment or career), and Time-bound (by when). Prioritize 3-5 objectives.
	Expected Learning Outcome (SMART)
	Link to Assignment  or Host Priorities
	Learning Method (Experience, Exposure, Education)
	Resources & Budget
	Timeline & Priority
	How Success will Be Measured

	Example: Improve Excel skills to produce monthly program reports
	Supports reporting requirements in DoA
	Education: UNV Offer on Mastering Data Analysis Course
	UNV learning, no cost
	Mar–Apr, High Priority
	Produce first report independently by April

	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


End-of-Assignment Reflection
This is your opportunity at the end of the assignment to:
· Summarize what you learned and how it contributed to your assignment or career growth
· Reflect on strengths you leveraged and areas for further development
· Capture lessons learned that can be applied in future assignments

Date: Click or tap to enter a date.
1) What are the most important things you learned during this assignment?
Click or tap here to enter text.
2) How will you apply this learning in your future work or career?
Click or tap here to enter text.


	Approved by (Supervisor name): Click or tap here to enter text.
	Supervisor Signature: 

	Date: Click or tap to enter a date.
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