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Financial Authorization
non-Quantum UN Entities
(except OHCHR, UNODC, UNEP, Missions, UN Secretariat)

Non-Quantum UN entities not using UMOJA can either provide an Financial Authorization (FA) generated by their own system as long as it fulfils the FA mandatory content, or use the below:

	Subject:
	Service Request

	To:
	UNV, Germany

	From: 
	[UN entity name]

	Agency Authorizing Officer:

For authorized signatories of SCA UN Entity, refer to UNDP Portal for UN Agency Partners
In case of inaccuracy, please contact UNDP gssu.agencies@undp.org.
	Name:
Email:
Signature:
Date:

	Service requested: UN Volunteer assignment
	Type: 
International ☐ National ☐

Category: 
Expert ☐ Specialist ☐ Associate ☐ Community ☐

Arrangement:
Short-term benefits & allowances ☐ Part-time ☐ Remote ☐ 

Number of assignments:

	Duration of Contract(s):

Applies to new assignments and extensions
	Months:

Or

Expected end date: 

	Location of the assignment:
	Country:
Duty Station:

	Total authorized amount:

Must match the proforma of the full contract period
	US$:

Or

Local currency [please specify]:

	Costing information: Agency reference

Refers to UN Entity internal budget lines and usually coded using three components: Unliquidated Obligation (ULO), Agency Reference, and Agency Project codes. 
These codes will assist the UN Entity in identifying the specific FA in its system and liquidating the related financial obligations once monthly reports on SCA transactions are received from UNDP.
	Agency account number/project code [50 characters maximum]:

Or
Agency reference [50 characters maximum]:

Or
Unliquidated obligation [50 characters maximum]:

	Effective date of Financial Authorization:
	New assignment: Entry on Duty: 

Or
Extension: Start date of new contract: 

Or
Costing update: Effective date:

	Service request instructions: 
any additional information
	






Note:
· Service Clearing Account (SCA) is a mechanism established by UNDP to accommodate a financially sustainable service provision to non-Quantum UN Entities.
· Through SCA, the UN Entity pre-funds the UNDP SCA account, and then requests service provision from the prefunded account by detailing the needed service in the officially signed FA (UNDP applies the funds received to the SCA fund code 12000 against the UN Entity donor code, and then records all costs related to the provided services to that Entity on the same fund/donor combination).
· SCA account should have sufficient fund balance and is replenishable at the UN Entity discretion
· Without a signed FA, UNDP/UNV is not allowed to charge anything against a UN Entity's SCA account.  
· UNDP GSSC monthly compiles the SCA debit/credit transactions and shares them with SCA Entities for review and acceptance. The reports are also available on the UNDP Portal for UN Agency Partners. 
· The monthly SCA reports include the charges from both UNDP Offices and UNV. 
· For additional details, please access the SCA SOP. 
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