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Financial Authorization
Quantum UN Entities
using Project and Portfolio Management (PPM)
(UNWOMEN, UNU, UNCDF, UNDP, UNV)

	Subject:
	Service Request

	To:
	UNV, Germany

	From: 
	[UN entity name]

	Agency Authorizing Officer:
	Name:
Email:
Signature:
Date:

	Service requested: UN Volunteer assignment:
	Type: 
International ☐ National ☐

Category: 
Expert ☐ Specialist ☐ Associate ☐ Community ☐

Arrangement:
Short-term benefits & allowances ☐ Part-time ☐ Remote ☐ 

Number of assignments:

	Duration of the Contract(s):

Applies to new assignments and extensions
	Months:

Or

Expected end date: 

	Location of the assignment
	Country:
Duty Station:

	Total authorized amount:

Must match the proforma of the full contract period
	US$:

Or

Local currency [please specify]:

	Employment Information Department 

i.e. the Department within your organization to which the volunteer(s) is assigned
	

	Quantum Human Capital Management (HCM) Labor Distribution:
		Agency 
	Project 
	Task
	Award/
Contract No.
	Fund
	Funding source
	Expenditure Type
	Expenditure Org/Cost Centre 
	Responsible Party
	Donor

	
	
	
	
	
	 
	
	
	  
	  



	Award
	Project
	Task
	Funding Source
	Expenditure Type
	Expenditure Org.
	Budget %

	
	
	
	
	71501
	
	only if multiple costing
total should = 100%





	General ledger distribution:
		Agency
	Operating Unit
	Fund
	Cost Center
	Account
	Project
	Donor

	
	
	
	
	
	
	







	Project distribution:

For UNDP and UNV only
		Project
	Task
	Responsible Party
	Expenditure Type
	Expenditure Org.
	Contract
	Funding Source

	
	
	
	71501
	
	
	




	Effective date of Financial Authorization:
	New assignment: Entry on Duty: 

Or
Extension: Start date of new contract: 

Or
Costing update: Effective date:

	Service request instructions: 

any additional information
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