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General
enquires
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Partnership
enquires

Volunteer assignments are an exciting opportunity for both the volunteer and the host organization. Before your volun-

Your volunteer is arriving to commence an 

arranged to ensure they can get started (ID 

Let security and HR know

Your volunteer is arriving to commence an 

arranged to ensure they can get started (ID 

Share your team’s resources 
fairly and openly.

need to do perform their assignment 

Clear a proper workspace.

Give your assignment description another read 
and imagine the questions your volunteer could 

outline your needs and expectations

Prep you brief

Choose a coaching buddy

this guide
together count.

Know what week one 
looks like

Be ready for your volunteer to walk 
through the door

https://toolkit.unv.org/onboarding/week-1-checklist
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Finish with these touches  

plans and any pre-arrival documents to set 

settling-in-grant and arranged transport 

Email your UN Volunteer

and your organization’s policies & procedures 

Start planning your 
volunteer’s training

Tell your team to expect 
your volunteer


