
 
 
 

 
What does a Financial Authorization (FA) require? 
 
The authorization should cover the costs for the full contract period – 
including contracts that spread over multiple years – based on the proforma 
cost estimate.   
 
If a UN Entity cannot provide an FA over multiple years but requests 
volunteer services for current time period, the contract can only be 
generated to the end of the period reflecting in the FA and the extension of 
the contract can be generated once the FA for the next period is provided.  
No volunteer should be hired or extended without a Financial 
Authorization! 
 
The FA must include at least the following information: 
 
a) Total estimated amount which UNV can charge the UN Entity for the UN 
Volunteer costs based on the proforma cost estimate;  
 
b) the Agency Reference information (UN Entity internal budget lines, 
projects, PO, ULO or open item information which will assist the UN Entity in 
identifying the costs in the month SCA report);  
 
c) the country of assignment; and 
 
d) signature and date 
 
UN Entities using UMOJA should provide UNV with the UMOJA Financial 
Authorization. They do not need to provide the Service Request Form if 
they provide us with the UMOJA FA.  Of course, they can provide both if 
they want. 
 
 
 
 
 

 
 
 
 
 
 
Below is an example UMOJA FA.   
 

 
 
Any UN Entity not using UMOJA can either provide a Financial Authorization 
of their own system or use the UNV AGENCY SERVICE REQUEST FORM 
 
 

https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=&ved=2ahUKEwi-iLzDysbsAhXzQRUIHZumCHsQFjAAegQIBRAC&url=https%3A%2F%2Fwww.unv.org%2Fsites%2Fdefault%2Ffiles%2FUNV%2520AGENCY_SERVICE_REQUEST_FORM.docx&usg=AOvVaw0MVQ7ptYyRniy7y9OK80JN

